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High Level Duties

The director is responsible for hiring summer program leadership and be able to train new workers. He will be involved in administrative duties, record keeping (except financial), publicity, advertising and purchasing as it relates to camp programs. The camp director will maintain the curriculum of EIBC and hire all Bible and Mission speakers.  He will also lead the fund raising efforts. The director should be handy with tools and some equipment used in maintenance of the camp. He must be a team person with strong communication and relational skills and able to manage staff effectively. He reports to the EIBC Board of Directors. 

Detailed Job Description

East Iowa Bible Camp (EIBC) is seeking to fill the position of Camp Director. The camp is a non-denominational Christian camp and retreat center, operating year round and is located in Deep River, Iowa.
The successful candidate must: 

· PRIVATE "TYPE=PICT;ALT=bullet"Demonstrate a commitment to Jesus Christ and a commitment to live and serve the Lord in a camp community. 

· PRIVATE "TYPE=PICT;ALT=bullet"Be in agreement with the EIBC Statement of Faith. 
· Be an active participant in good standing with a local church, at the time of interview, and also while holding the position of Camp Director.

· PRIVATE "TYPE=PICT;ALT=bullet"Demonstrate a passion for ministry to children, youth and young adults
· PRIVATE "TYPE=PICT;ALT=bullet"Demonstrate strong leadership and administrative gifts. 

· Has a community oriented mindset, and is able to work with various churches and organizations. 
· Be willing and able to raise additional financial support.

· Demonstrate an ability to develop and communicate a vision.

· Be willing to commit to at least five years at EIBC.

· If married, has the full support of his wife.

· Demonstrates an ability to submit to leadership.

Director Accountability

The director shall be accountable to the EIBC through the official board for

· The planning, implementation and evaluation of the ministries of the camp.

· Camp budget and finances.

· His personal life and behavior.

· Management and Care of the Staff

· The board will perform a yearly review process to help develop the directors’ abilities.

The director shall serve as an ex-officio member of the Board and all committees thereof
Detailed Duties

I. To have general oversight of the entire work of the East Iowa Bible Camp

a. To have authority to purchase supplies and materials 

b. To be responsible for the cleanliness of the camp facilities at all times including adequate training and supervision for those to whom those duties may be delegated
c. To record incoming financial donors' names for use on the camp mailing lists
d. To present to the Board for approval such personnel, construction, recreation, maintenance and mechanical needs as arise in the course of the continuing camp operation

e. To work harmoniously with the Board and all paid and volunteer personnel

f. To fulfill expediently and efficiently all such duties and responsibilities as assigned by the Board

g. To report orally to the board at regular meetings regarding the progress, needs and concerns of the camp operation

h. To submit a written report to the annual camp business meeting in August

i. To develop, publish and distribute a regular edition of a newsletter throughout the year, notifying members and others of praises and needs of the camp
j. To maintain accurate, up to date lists of the camp memberships, campers, donors and such other categories as needed for the purpose of the informational and promotional meetings
k. To work with the board to establish yearly objectives and goal, and work to implement those objectives and goals.
II. To exercise his spiritual gifts for the purpose of planning, organizing and implementing the ministry of the camp and its goal “to know Christ and make Him known.”

a. To be responsible for the spiritual atmosphere of the camp program and activities

b. To be responsible for the continuation of the spiritual atmosphere of the camp program and activities

c. To be a spiritual mentor to the staff.

III. To lead the camp to establish, pursue and evaluate stated and specific objectives in the areas of program, personnel and facilities.

a. To be knowledgeable of all federal, state, local (if any) regulations and forms for camp operation and to fulfill all requirements in an accurate and timely manner

b. To attend, as approved by the board, such conferences and seminars as will aid in the ongoing implementation and improvement of his job performance
c. To promote the ministry of the camp by developing an annual camp presentation and presenting it in any willing church or group

i. Develop relationships with supporting and new church leadership for the purpose of promotion and support of the camp.

d. To secure, in consultation with the program committee of the Board, such Bible teachers and missions speakers as are needed to fill the various camp weeks and challenge those attending camp with the gospel message, Bible instruction and missions challenge.
e. To develop, secure publishing and distribute in a timely manner an annual camp brochure presenting the ministry of the camp for the upcoming year
f. To be responsible for the training and supervision of all personnel; salaried (full time and part-time) and volunteer

g. To recruit all seasonal personnel for office, counseling, lifeguard, recreational and housekeeping staffs

h. To develop the efficient use of the facilities for the retreats

i. To promote the year round use of the camp

j. To supervise and organize the maintenance of camp facilities, grounds and equipment

i. Report to the board all maintenance needs that are of a capital nature.

ii. Maintain a log of projects for future reference of items purchased or location of buried items.

k. To be responsible for all necessary inspections of the pool, water and septic treatment systems and report those inspection results as required by law
l. To ensure that all non-heated buildings are adequately winterized in the fall

To Apply

If you are interested in applying for this position with EIBC please submit a resume, picture and completed questionnaire to directorsearch@eastiowa.org [image: image1.png]



